
How to Use the 
Mobile Site of the 
Talent Exchange



1. CTTE Mobile Site
The CTTE mobile site is at:

https://cell.ctte.org.za
https://mobi.ctte.org.za

https://cell.ctte.org.za
https://mobi.ctte.org.za


Log In

Enter your password here

Enter your account number here

Tap the [ Sign In ] button to log in



Main Page

This is what you will see when you have 
logged in



Navigation

Tap the Home icon on any page to get 
back to the Main Page

Tap the Back Arrow to go back to the 
previous page



Log Out

Tap ‘Log Out’ to safely log out of 
your session



Enter a Transaction

Tap on ‘Transactions’ option at the top

Select top option to enter a local 
transaction



Enter Transaction Details

If you are entering as the Seller 
then use the default option 



Enter Transaction Details

Enter:
● Buyer’s account number
● Description of what was provided
● Amount

Tap the [ Submit ] button when 
the details have been entered



Confirm Transaction

If you want to change 
something, tap the [ « Back ] 
button

If everything looks good, tap the 
[ Confirm » ] button.



Transaction Result

To view the transaction just recorded, tap 
‘View my statement’



Check Statement

Transaction just recorded

Tap ‘Home’ icon to go back to 
main page



Enter Transaction Details

If you are entering as the Buyer (i.e. 
making a ‘payment’) then tap the 
‘Buyer’ button



Enter Transaction Details

Enter:
● Seller’s account number
● Description of what was provided
● Amount (in seller’s currency)

Tap the [ Submit ] button when 
the details have been entered



Confirm Transaction

If you want to change 
something, tap the [ « Back ] 
button

If everything looks good, tap the 
[ Confirm » ] button.



Transaction Result

To view the transaction just recorded in 
your statement, tap ‘View my statement’



Balances

Tap ‘Balances’ to view a user’s 
trading record



Balances
Enter the account number of the 
user whose trading record you 
would like to see, and then tap 
the [ Submit ] button



Balances

The user’s trading record shows 
information about their trading 
activity. From these details you can 
determine how active the user is



Offerings

Tap ‘Offerings’ to view offerings 
or add a new offering



View Offerings

Tap ( View ) button to see more detail

Tap ( Offering Actions ) button to find 
and add offerings

View Offerings

Tap ( View ) button to see more detail

View Offerings

Tap ( View ) button to see more detail

Tap ( Offering Actions ) button to find 
and add offerings



View Offering Details

Tap ‘Contact’ link to send an 
email to the advertiser



Contact Advertiser

Type your message to the advertiser
and then press the [ Send ] button.



Find / Add Offerings
Enter search text to find offerings

Enter number of days’ offerings to 
view

Select an offering category here

Enter exchange code to list 
offerings on remote exchanges

Tap here to add a new offering



Add a New Offering

The blank ‘Add Offering’ form 



Add a New Offering

Take a photo of your offering or upload 
a picture from your device

Tap the [ Submit ] button to save the 
offering

● Select offering type
● Enter brief title
● Select offering category
● Enter a description of the 

offering
● Enter keywords that others 

might search on
● Enter the amount you are 

requesting



Edit Offering

Tap ( Edit ) button to edit your 
offering



Edit Offering

Change any detail as required; take or 
upload a new picture; mark as ‘hidden’ 
so that no one else can see it

Tap the [ Update ] button to save any 
changes or the [ Delete ] button to 
delete the offering



Wants

Tap ‘Wants’ to view Wants or add 
a new Want



View Wants

Tap ( View ) button to see more detail



View Want Details

Tap ‘Contact’ link to send an 
email to the advertiser



Add a new Want

Scroll to the bottom of the Wants List 
and tap on ‘ADD WANT’ to add a 
new Want



Add a new Want

● Enter a brief title for your Want
● Select a Want category
● Enter details about your Want
● Enter some search keywords
● Take a photo or upload an image 

relating to your Want

Tap the [ Submit ] button to save your 
Want



Edit a Want

Tap the ( Edit ) button to edit 
your want



Edit Want

Change any detail as required or take 
or upload a new picture

Tap the [ Update ] button to save any 
changes or the [ Delete ] button to 
delete the want



Announcements

Tap ‘Announcements’ to view  
announcements or add a new 
announcement



View Announcements

Tap the ( View ) button to see more 
detail about the announcement



View Announcement Detail



Add a New Announcement

Tap ‘ADD ANNOUNCEMENT’ 
to add a new announcement



Add a New Announcement

● Enter a title for the announcement
● If an event, enter the date when it 

starts
● Enter the date when the 

announcement should stop displaying
● Enter details about the announcement
● Take a photo or upload an image 

relating to the announcement

Tap the [ Submit ] button to save your 
announcement



Find Users

Tap ‘Users’ on the main page to bring 
up the ‘User Search’ pop-up box



Search for User
Enter the user’s name or account 
number and then tap [ Search ]



Search for User
The User List will show all users 
matching your search request. 
Tap on the user’s name to bring 
up their details



Search for User

Tap on Actions to see list of 
actions that can be applied with 
this user 

View user’s details



Search for User

Tap an Action that you would like 
to perform



Search for User

Send an email. Fill in the subject 
and message boxes and tap the 
[ Send ] button



My Account

Tap ‘My Account’ to access and edit your 
personal details



My Account

Edit your personal 
record and tap 
[ Update ] to save the 
changes



Tap the (My Actions) button to view, 
edit and update your further details

My Account



Statistics

Tap ‘Statistics’ to view trading 
statistics



View Trading Statistics

Select a time period or year to view 
trading statistics for the period



Log Out

Tap ‘Log Out’ to safely log out of 
your session


